Electronic Information Systems

Basic questions:

1.  What is the name of the system?  Indicate the commonly used name and acronym of the system.  Example are: the Grain Monitoring System (GMS) or Centers Information Processing System (CIPS).

2.  What is the purpose of the system and which agency programs does it support?  Describe what the system does, the requirements it meets, and any authorizing laws or directives.  

3.  What is the content of the system and what dates does it cover? Describe the principal information (persons, places, or things) that are recorded in the system and who provides the information.  Provide form names and numbers of forms used for data input, if appropriate.  Indicate the beginning and ending dates for the data.

4.  Does this system link to or support any other system?  Provide the names of other systems, either inside the agency or outside of it, that provide data to or receive data from this system.  

Advanced questions: 

5.  What are the sources of input for this system? 

6.  What are the outputs from this system?  

7. What are the applications this system supports/How are the records or the data that make up the records manipulated once they have been input? 

8.  What is the primary key/unit of analysis for each file? One record is created for each... (a question used primarily with data base management systems) 

9.  Please supply the record layout and codes for the files in the system. (a question used primarily with data base management systems) 

10.  What (other) documentation is available for this system? 

11. What is/are the name(s) of the agency(ies) responsible for this system? 

12. What major subdivision(s) of the agency(ies) listed above is/are responsible for this system? 

13. What minor subdivision(s) of the agency(ies) listed above is/are responsible for this system? 

14. Are there restrictions on the release of these records? If no, skip to question 15. If yes, please cite the authority for these restrictions?  If yes, can any segregable portions of the file(s) be released? 

15. Does the system produce a public use version of the records? 

16. Are the records or the data that make up the records in this system duplicated in electronic form elsewhere?  If yes, please explain. 

17. Please explain the update and backup process for this system. 

18. What hardware is used for this system? 

19. What software is used for this system? 

20. Can you produce files from this system that meet the following specifications:


Independent logical files


Hardware and software independent files


ASCII or EBCDIC character set


No internal control characters


Blocked no higher than 32,760 bytes


1/2 inch magnetic tape   OR


9 track open-reel at 800, 1600 or 6250 bpi    OR    


18 track 3480-class cartridge at 37,871 bpi    OR    


CD-ROM's which include fielded data files or text files scheduled to be preserved in the 
             
National Archives that are:

(1) in conformance with the International Standards Organization (ISO) 9660 standard;

(2) in compliance with the American Standard Code for Information Interchange (ASCII) standard as defined in the Federal Information Processing Standard 1-2 (11/14/84);

(3) not dependent on control characters or codes which are not defined in the ASCII character set;

(4) not compressed unless NARA has approved the transfer of the compressed form in advance;

(5) individually addressable; and

(6) in compliance with the documentation requirements of 36 CFR 1228.188.   

