Checklist for using the single spaced/no line numbering template for working drafts:

Some standards development groups choose to generate working drafts that are single spaced and have no line numbering prior to reformatting the drafts for submission to the FGDC Standards Working Group for pre-public review.

· Change the title on the title page

· Change the version date on the title page, as appropriate.

· Change the title in the header by double-clicking on the header on the Contents Page

· Do NOT change the contents in the Table of Contents, as the Table of Contents will be updated automatically.  

· Enter applicable information in the introductory section.

· Enter the content for remaining sections.

· To update Table of Contents, click the mouse to the left of the table of contents and then hit F9.  When the draft is to be submitted for public review, you will need to add line numbers and change to double spacing.   

